
TECHNICAL SKILLS
ERP: Odoo 17 enterprise
Spreadsheet: Excel, Google Sheets
BI Tools: Power BI

Office Tools: MS Word, MS PowerPoint
Programming Language: JavaScript
Web Technologies: React, HTML, CSS

EDUCATIONAL QUALIFICATIONS

University of Chittagong
Bachelor of Business Administration (BBA)
Major in Banking & Insurance | CGPA: 3.52/4.00

Higher Secondary Certificate (HSC), Business Studies | GPA: 4.22/5.00
Birshreshtha Munshi Abdur Rouf Public College 2019

2025

2017Sonargaon G.R. Institution
Secondary School Certificate (SSC), Business Studies | GPA: 4.55/5.00

PROFESSIONAL SUMMARY
An Odoo ERP Functional Specialist with a Bachelor of Business Administration (BBA). Experienced in
translating complex business requirements into scalable ERP and digital solutions. Proficient in data
analytics using Power BI and Advanced Excel for data modeling and visualization, with solid front-
end development skills in JavaScript, React, HTML, and CSS. Quick to adapt to new technologies
and environments, with strong problem solving abilities and the capability to work effectively both
independently and in cross functional teams.

MOSTAKIM OR ROSHID KHAN
Address    : 
Phone        :
Email          :
LinkedIn    :

Sonargaon, Narayanganj, Bangladesh
+880 1849-954842
mostakimroshid@gmail.com
linkedin.com/in/motakim-roshid

WORK EXPERIENCE

Nov 2025 - PresentERP & Business Operation Executive
Kolapata Food Ltd

July 2025 - Sep 2025Intern - Investment & General banking
Al - Arafah Islami Bank PLC

Analyzed financial data to evaluate the bank's performance and investment trends.
Assisted in risk assessment and supported decision making through data analysis and reporting.
Authored an internship report titled "Investment Analysis of Al-Arafah Bank PLC, Mograpara
Branch."

Translated complex business requirements into functional Odoo ERP configurations.
Designed and deployed automated KPI dashboards using Odoo database insights, achieving a
30% reduction in reporting overhead.
Re-engineered cash management protocols and system payment architectures to decrease data
entry time by 25%.
Restructured outlet level management hierarchy to enhance accountability and operational
efficiency.



EXTRACURRICULAR EXPERIENCE

Admin Organizer | 5th Convocation, University of Chittagong (2025)
Led and coordinated an 80+ member organizational team to deliver logistics and guest services for
over 500 graduates during the university's landmark 5th Convocation ceremony.

Event Operations Lead | Banking Cricket Championship  (2023)
Managed end to end procurement and design logistics, including custom apparel printing, venue
branding, and execution of the final award ceremony layout.

Coordinator | Intra-Department Recreation (2023)
Secured administrative approvals for departmental events and directed the creative execution team
on stage design, field layout, and custom crafting initiatives.

CORE COMPETENCIES
ERP Functional Expertise
Business Process Management
KPI Based Reporting
Cross Functional Collaboration

Team Coordination
Strategic Thinking
Problem Solving
Pressure Handling

CERTIFICATIONS

Data Analytics & Power BI | Interactive Cares (2025)
Complete Web Development With Jhankar Mahbub | Programming Hero (2024)
MS Excel - Complete Introduction to Excel | Udemy (2022)

REFERENCES

Md. Abu Bakkar Siddik
Chairman, Assistant Professor, 
Department of Banking & Insurance, 
University of Chittagong
Email: abubakkar@cu.ac.bd
Phone: +880 1883-159934

Mohammad Rifat Rahman
Assistant Professor, 
Department of Banking & Insurance, 
University of Chittagong
Email: rifat.fin.cu@gmail.com
Phone: +880 1512-325011

LANGUAGE
English: Professional working proficiency Bangla: Native speaker
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